HOTLINE/ZALO: 0986.919.314

HUONG DAN SU DUNG
CONG THONG TIN PIEN TU TRUONG HOQC

l. Huéng dan sic dung CONG THONG TIN PIEN TU
A) Ding nhap:

Ban dung trinh duyét website dé vao dugc cng thdng tin cia don vi minh.

17

Sau khi vao dia chi duong dan duoc cap trén trinh duyét:

Kéo xubng cubi trang s& co niit dang nhap:

Click Pang nhap man hinh trinh duyét s& xuét hién ctra s6 dang nhap sau

Username

Nhap tén tai khoan

Mét khau

Nhap mat khau

[ ] Ty dong dang nhap

Bang nhap

Quén mét khau?

— Quay lai Céng théng tin dién tf trudng hoc



HOTLINE/ZALO: 0986.919.314

Sau khi dang nhap s& xuat hién man hinh sau:

Online:0 4 Taomdi =3 Hostinger
v hién thi ¥
Bang tin
Quick Stats [/ Browser Usage (O o - Tin nhanh AV A
- A 25 i vie [ 13 Trang
» Online Users: 0 N e R ~
WordPress 6.5.4 sif dyng giac dién Digigole Child
Phan hoi
Templates Time Visitors Hoat Béng AV 4
Contact Today 1 28 Bai mdi dang
Yesterday a4 23 55 chigu
Last week 0 0 h6 14th, 2:54 chidu
Last 7 days 5 51
43 chig
Last 30 days 5 51
Last 60 days 5 51 N o
1 ¥l 2:42 chigu
Dashboard hién thongké
Last 90 days 5 51
—s 5 51
This year (Jan-109 5 51
Ask Al
Last year 5 0

MENU quan ly C8ng théng tin

B) Poi Email khoi phuc va mat khau:

g thang tin dién 1l truding P 0 @ Online0 4 Taomsi = Hostinger Chao, quan Iy [ll

1 hign thi v Trg gidp *
i Bang tin
Bai vié Quick Stats oo. Browser Usage © o+ Tin nhanh S
. A 25 84 viet W 13 Trang
0 ezl O WordPress 6.5.4 st dyng giac dign Digigale Child.
Time Visitors Views Hoat Béng PR
Contact Today 1 28 Bai mai dang
h6 14th, 2:55 chigu
Yesterday 4 23
Last week 0 0 hé 14th, 2:54 chigu
WP R
5 51 h6 14th, 2:45 chigu
Stati
h, 2:43 chi
5 51 1 14th, 2:4
Last 60 days 51
h6 14th, 2:42 chigu
Last 90 days 51
- View Browser Usage —
Last 12 months
This year (Jan-Today)
Last year

AN

Chon vao phan Hb so
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Sau khi vao phan hé so sé& hién ra giao dién bén dudi:

@ Cong thong tin dién 1 truding hoc 0 4 Taomdi ed Hostinger Chao, Phong Gido duc va D30 tao TP Thanh Hoa e
@ Bang tin Hb so
A Baiviet Tuy chon ca nhan
£ Ninja Table
O Media Hién thi Khéng sir dyng khung soan thao néng cao khi viét ba
® Phan hoi o
N&i bat cu phap B lam néi bat cti php khi soan thao
& Miu Elementor
K Form lién he Téng mau trang quan tri ®) Mac dinh Séng Hién dai Xanh dugng
» | I [
& Hoso Ca phé Kinh di Pém khuya Pai duong
F Cong cy | | T I N

e = Binh minh

Phim tét Sit dung phim tat cho viéc xét duyét phan hai. Documentation of

Thanh céng cu ¥ Hién thi thanh cdng cy khi xem trang

Ngén ngir By Trang web mac dinh  ~

Tén

Tén ngudi ding Tai khoan khong thé thay ddi

Tén

Ho

Tén hién thj (bt bugc) Phong Gido duc va Dao tao TP Thanh Hoa ~ . /’L 6 i C
Nhéap Email dé khoi phu

Tén hién thi: Phong Gido duc va Pao tao ™ v ’ ’

mat khau (néu quén)

Thoéng tin lién hé

Email (bét bugc) quanly@gmail.com
y ddi, ching téi sé gli email xéc nhan dén dia chi email mdi. Dia chi méi s& khéng duge kich hoat cho dén khi ban xéc nhan.
Trang web
Ty bach
Tiéu sir

T A L e e Chon vao nut dat mat
khau mai s€ hiénra o
R Lowmininiona | — nhap mat khau

Phién dang nhap

Quan ly tai khoan

Mat khau ting dung

Application pa: allow authentication via non-interactive systems, such as XML-RPC or the REST API, without providing your actual passward, ds can be easily revoked. They cannot be used for traditional

plication passw

Tén mét khéu ing dyng méi

[ g Sau khi nhap mat khau
| ma&i h@y chon ndt cap
nhat ho so +; A
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C) Thao tac Quan ly:

1. Quan ly tin tic:

a) Danh muc tin tic: 14 noi chira mot hay nhiéu bai viét tin tic ¢ cung noi dung hay chii

dé. Pé thém maéi mot Danh muc tin tic ban vao dudng din sau: Bai viét = Chuyén muc:

Céng théng tin dién tf tring hoe I8 € Online:0 4 Taomdi =f Hostinger
@ Bang tin Chuyén muc
A Baiviet
Thém chuyén muc Hanh dong hang loat ~ || Ap dung 33 muc i |wenz
hé 1 Tén

| Bai viét Your blog category blog
- Bueing din
& Ninja Tables Pro - .
- Gidi thiéu truang thieu-truon
o, 4a nhant
® Phan hai
I — Ca céu t8 chirc — <o-ca-to-chu
B Templates che
Tréing ~
B4 Contact 5
. X Lién hé — [
o HOsg
& Congcu M6t
Géc hoc sinh oc-hoc-sink
= WP
— Diém s6
P
i e st dyng tr 1
G6c phy huynh goc-phu-huynh
Upload Feature Image
Ti lén
— Nhiing dieu phy huynh nhung-dieu-phu-huynh-can-lu
can luu y
Background Color "
— Thai khéa bigu thoi-k
Text Colar
— Théng bao ciia nha thong-bac
truéing cho phu huynh
Override Default Layouts?
] — Thue don — thuc-don
Category Template
B Géc thay ¢6 —
| camson | cAmsonr  carsconrs RN canconv |
Hoat déng gido duc — hoat-dang-giac-duc
— ho

—a /3 Hoat déng chu

Block Feature Post

—Hoatdéng Boan-B4i  — hoat-dang-dean-do
’ '

— Hoat déng ngoai khéa — hoat-dang-ngoai-khoa
— o Hoat déng thu vién — hoat-dong-th
Left (@ Center Right Slide
Custom Post Title Length
- Téi nguyén tainguyer

Post Ward Length

— Thu vién anh thu-vien-anh

Thém chuyén muc Tén ¥ M6 ta

Hanh déng hang loat v || Ap dung 33 myc Tuén2

Man hinh s& chuyén dén trang thém chuyé&n muc bai viét nhu hinh trén. Ban chi can dién thong
tin cho cac tiéu thac va cuoi cung click nat Thém chuyén muc thi Chuyén muc bai viét sé dugc
thém moai.
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Ban ¢ thé chinh sira hoic xo4 Danh muc bai viét di tao bang cach Chen vao chinh sira hoc
Xoba khi di chugt vao bang chuyén muc da dwoc tao bén phai.

=) B Chinh sta chuyén muc
A Baiviet
Tén Bai viét
n la
E e Budng din blog
i : i N
1 .l [ t
s Pre )
D Media
‘ Chuyén muc cha Tréng v
¥ Bl hé, ba i . T
& Templates huy nlar
B C
. Ma ta Your blag category
& Congcu
w WS 4
] ) d dung
©s |
o

Upload Feature Image Tai lén

Background Color . —

Text Color
Override Default Layouts? ]
Category Template E
| camans | | camcorrs W camacer « Y carsconr s JRRN cancorc |

Block Feature Post [ ves @)
Category Sidebar Layout b

P

®) Center

Custom Post Title Length ]
Post Word Length ]

+, Askal

Chinh stra chuyén muc

Két thuc thao tac nay 1a dong tac click tréi chugt vao nat Cap nhat.

b) Tin tec: 1a bai viét duoc hién thi trén trang cong thong tin cua ban. Dé thém mai mét tin
tuc (bai viét) ban thao tac theo duong dan: Bai viet - Thém bai viet
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@ Bing tn Thém bai viét
£ Thém tiéu dé 1: Nhﬁp tiéu de cua bai viet Bang Vot
Tat ca bai viet 1u nhép Xem thif
i vidt
L ¥ Trang thi: Ban nhép Chinh siia

® Hién thi; Céng khai Chinh sifa

B I 1= = r = il Dang ngay lip tire Chinh sia
: Thanh cong cu soan
.z : thao bai viet o
Chon vao biéu tugng nay —

dé dua anh hoic video

Y .z Chon chuyén muc
vao bai viet 2: Soan thao bai viet

bai viét

_._._._§ Chon anh dai dién bai viét]

Featured Video

Video URL

Featured gallary

Thém thur Vign

Featured Posts

Chuyén muc: 1a danh myc chtra cac bai viét theo ciing noi dung hay chu de.
Tiéu dé: 12 tén hién thi bai viét 1én trang cng thdng tin.
N@i dung bai viét: 1a phan soan thao noi dung trinh bay hién thi cua bai viét.

Anh dai dién: 12 anh dai dién cho bai viét caa ban.

Khi hoan thanh xong cac budc nhu trén ban chi can click trai chugt vao nit m
dé ket thac.

% Dé chinh sira hodc xoa bai viét di diang ban thao tdc theo dwong dédn sau:

Bai viét = Tat ca bai viét:
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Tuy chon hién thi ¥ Trg gitip ¥
Bai viét ‘ Thém bai viét |
T4t 4 (25) | DA xust ban (25) | Thiing réc (1)
‘ Tim cac bai viét ‘
Hanh dong hang logt v || Apdung | | Tatca cac ngay || Tat ca chuyén myc ~ || Tat cadinh dang v | Loc | 25 muc 1 Juen2| o |[ 5 |
Tieu de Tac gia Chuyén muc The » Thai gian v Views
Nhiing digu hoc sinh chi y ky truSc khivao  admin Tin tlc tir Phéng GD & BT — — D& xudt ban
phéng thi 14/06/2024 lic 2:55 chigu

Chinh sifa | Sifa nhanh | Thing ric | Xem

Nhu hinh trén, c6 cong cu tim kiém theo céc tiéu thire khac nhau véi muc dich tim duoc bai viét
da dang trudc d6 mot cach nhanh nhat. O man hinh nay, ban cd thé thao tac chinh stra hodc x0a
bai viét.

2. Quan ly tai ligu:
Tai muc nay, tai liéu caa ban duoc quan ly theo bang Van ban mai.

Pé dang duoc tai liéu van ban 1én cong thdng tin cua don vi ban thao tac cac budc nhu khi ding
tin térc, chi can tai 1én vian ban vao bai viét va chon Chuy@n muc theo vin ban: Vin ban, Vin
ban tir truong, Van ban cac cap, Van ban tir Phong GD&DT, Van ban tir S6 GD&DT.

Téptin v Chinhstav Xem v Chénv Binhdang v Cadccdbngcu v Béng v

1]
4
L
i
lih
)
¢
| |

Boan v B I ¢ EE'%
Arial v i2pt v &&= E?ﬁoﬂzivﬁve

[pdf-embedder url="https://congthongtin ksk.vn/wp-content/uploads/2024/06/638008646089842506_2022_10_05_1664956583_vp-10155-

Hinh anh d3 thém vin ban vao bai viét

3. Quan ly dang anh vao thw vién anh:
Tai muyc nay, ban c6 thé quan ly thém méi, stra va xoa anh trong chuy@n muc Thu vién Anh.

Dé thém méi video céac ban thao tac gidng nhu dang bai viét, nhung luu y chon tich vao chuyén
muc Thu vién Anh.

4. Quan ly video:
Tai muc nay, ban c6 thé quan ly thém mai, sira va x0a video trong chuyén muc Thu vién Video.

Dé thém mai video céc ban thao tac giéng nhu diang bai viét, nhung chon chuyén muc
Thu Vién Video.

Luu y: Vui 1ong upload video 1én mot kénh Youtube bat Ki roi bam vao chia sé video trén
Youtube va copy dia chi lién két video va dan vao phan noi dung bai viét, video s& ty dong duoc
nhan dién.
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Téptinv Chinhsiav Xem v Chenv Pinhdangv Caccongcu v Bang v

Doan v B I ¢ =

<
"
i
]
A
9%
fiid
[
;

Arial v 12pt v| ®

Xem trén @ YouTube

Link video hudng dan lay link lién két Video Youtube:
https://support.google.com/youtube/answer/57741?hl=vi&ref topic=9257102&sjid=1355728116
9523958655-AP

5. Quan ly lién két Website véi cong:

| LIEN KET WEBSITE

Cac lién két Website vdicong ~

B0 Gido duc va Pao tao

S6& Gido duc va Dao tao tinh Thanh Héa

Phong Gido duc va Dao tao thanh phd Thanh Héa

Trwong Mamnon -

Truong THCS  ~

Phan lién két website trén trang web


https://support.google.com/youtube/answer/57741?hl=vi&ref_topic=9257102&sjid=13557281169523958655-AP
https://support.google.com/youtube/answer/57741?hl=vi&ref_topic=9257102&sjid=13557281169523958655-AP
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Chao, Phing Gide dyc va Bao tzo TP Thanh Héa s

Pua chudt vao phan giao
dién dé hién Menu

ick Stats [ Browser Usage @ oo Tin nhanh AV A

A 2 Baiviet W 14 Trang

® Online Users: 1 . . .
rdPress 6.5.4 sit dung giao dién Digigole Child.

Time Visitors Views Hoat Béng PRI

Today 1 5 Bai mdi dang
2 T ThT 26th, 4:19 chitu héng tin lién hé cda Trudng
Th 26th, 4:18 chidu e 16 chile nha trudng
12 24
28 297
@ Statistics
43 326
o
62 356
62 356
Last 30 days v View Browser Usage —
62 356
ar (Jan-Today) 62 356
+) Askal
0 (]

Chon vao Menu dé vao
phan chinh sua lién két

Giao dién chinh stra lién két

Menu ‘ Quan I véi Tuy chinh tryc tiép

Stra menu Quén Iy vi trf menu

— Luu y chon vao menu
“Céc lién ket

Chon menu dé sua: | Cac lién k&t Website véi cdng v

Thém lién két Cau triic menu - rr A 99
Website véi cong
Trang v Tén menu | Céc lién két Website véi c6ng
Bai viét v

N . 14
ElementsKit Megamenu \:I Enable this menu for Megamenu content D U ng phén L I én két tl.r
Kéo cac myc tdi vi tri ban mong muén. Nhap chudt vio mdi tén bén phai dé thist I3p tuy chinh ¢ \ A N K
} ’ tao va nhap lién ket
S () Chen hang loat
. \ A
v (e — \ Website vao day

Céc lién két Website véi cdng Link tay chon ¥

Lién ket tu tao a

Tén dudng din
\ ——

B Gido dUT

hoép tén mudn hién thi
cho duong lién két sau d6
bam thém vao menu

‘ Thém vao menu

S8 Gido duc va Dao tao tinh Thanh Héa muc phulink tiy chon ¥

Chuyén muc v
DhAna Gidn Aus v Daa tan thinh nh& Thanh HAS imaminkann W

Luumenu  EPYENnENTT]

Lién két dugc thém méi s& nam & vi tri cudi danh sach.
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Trudng THCS Thiéu Duang muc phu Link tdy chon ¥
Trudng THCS Thiéu Khanh mue phu Link tdy chon ¥
Truéng THCS Tran Mai Ninh muc phu Link tdy chon ¥
Trudng THCS Tran Pha muc phu Link tay chon v

MS] du’dﬂg Ilén két né.y Trudng THETHCS Péng Vinh muc phy Link toy chon ¥
déu Cé thé kéo thé dé Iam Trudng TH&THCS Thiéu Van muc phu Link tiy chon ¥ Du(‘),ng Ilén két m(’).l Sé
Ilen ket Chlnh hoac phl-'l' Trung tdm GDNN - GDTX muc phu Linktuychon v n‘é‘m 6’ Vi trl’ né.>/l

(") Chon hang loat

Thiét 14p menu

Ty déng thém trang tinh |_J Tu déng thém cac trang cap cao nhat mdi vao trinh don nay

Hién thi vi tri (7) Primary Menu (Hién tai: Main Menu)
() TopBar Menu (Hien tai: )

|_J Footer Menu

Zoa e %
+, AskAl

Sau khi thém hozc chinh sira xong hay bidm nut ‘Luu menu’.

6. Quan ly Chan trang:

Céng théng tin trusng hoc

Dai 16 Nguye...

Dia chi: Dai 16 Nguyén Hoang, Phudng Dong Hai, TP
Thanh Héa
%, S8 dién thoai: 0900990009
Email: @gmail.com | Kl Theo déi Trang A Chia sé
& Chiu trdch nhiém ndi dung:

Déing nhap

Dé quan ly va chinh sira phan thong tin chan trang cua Cong thong tin trén, méi lam theo céc
budc sau:

@ng théng tin dign tir trudng hoc @ Online:1 4 Taomdi =3 Hostinger Chao, Phang

Bang tin Bang tin

Quick Stats

Van dua chuot vao phén giao .
dién, sau d6 chon Widget | .

5.5.4 it dyng giao dién Digiqole Child.

Ninja Tz
Media ® Online Users

Phén hbi

Mau Elementor Visitors Hoat Béng AV A

Form lién hé Bai méi dang

Hb sd

f Cong cy

Last 60 days
Last 90 days 62 356

Last 30 days v View Browser Usage —
Last 12 months 62 356

This year (Jan-Today) 62 356

thanhphathanhhoa.edu.vn/wp-admin/themes.php 0 0

10



HOTLINE/ZALO: 0986.919.314

« g hoc ’ Chao, Phong Gido duc va Dao tao TP Thanh Héa e
- o - TR
# B
Khu vye widget  Block X
inja Tables Pr .
y Blog widget area ~
»
= ! Footer Left ~
) hosc cusi trang.
& Fo
2 Giaodien Footer Center ~ Sudr Vem thil true tid
Footer Right ~
Widget
Menu Widget khéng sir dung ~
- He
& v
€ Statistics
o

Widget

Giao dién Widget
Luu y: Chi stra 3 myc gom:

- ‘Footer Left’ tuong wng véi phan théng tin cua truong
- ‘Footer Center’ twong tng véi phan Google Map
- ‘Footer Right’ trong (ng vai phan Fanpage

A. Footer Left:

Widget “ =

Footer Left “~

DIEeA Dai 16 Nguyén Hoang, Phuéing Déng Hai, TP Thanh Héa
S dién thoai: 0900990009

mail.com
VI~

nhiém néi dung:

Dang nhap

| +

Budc 1: Pau tién click vao phan Footer Left duoc t6 xanh, sau d6 click vao phan dugc t6 do
trong hinh dé vao chinh stra.

11
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Van ban

Tiéu d&:

QJ Thém media Truc quan | Van ban

B I = = & @

Dia chi: Dailé6 Nguyén Hoang, Phwong Dong Hai, TP Thanh Hoa
S6~ dien thoai: 0000990009

Email: @gmail.com

Chiu trach nhiém nesi dung:

Giao dién chinh stra.

Budc 2: Stra noi dung thong tin tai day.

Sau dé an nat dé Iuu lai.

B. Footer Center:
Budce 1:

Dé chinh stra dia chi trén Google map, 1am giéng buéc 1 cua Footer Left

Budce 2:

Widget for Google Map

Title:

Google Map Embed Code:

<iframe src="https://www.google.com/maps/embed?
pb=!1m18!1m12!1m3!11d3753.719269330982!2d165.80617167173733!13d19.80949663788613
glam3li1fel2fel3fe!3m2!111102412176814113.113m311m2!1s8x3136581Te958e377%3A0X502
694e837f483ec! 2zxIDhuqFpIGzhuskgTmdleeG7hidgsG_DoG5nLCBUaGFUaCBIh80hLCBWaeG7h3
QeTmFt!5e@!3m2!1svil2s14v1722310178756!5m2!11svil2s" width="600" height="300"
style="border:0;" allowfullscreen="" loading="lazy" referrerpolicy="no-
referrer-when-downgrade" ></iframe>

To generate embed code easily click here

Stra phan t6 d6 bang dia chi nhiing lay tir Google Map
Link hudng dan lay link nhing Google Map: https://harbour-
apartments.myharavan.com/blogs/huong-dan/1000108790-cach-lay-link-google-maps



https://harbour-apartments.myharavan.com/blogs/huong-dan/1000108790-cach-lay-link-google-maps
https://harbour-apartments.myharavan.com/blogs/huong-dan/1000108790-cach-lay-link-google-maps
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C. Footer Right:
Budce 1:

Dé chinh sira Fanpage Facebook cua trudng, 1am nhu bude 1 cua Footer Left

Footer Right

AIO Facebook Like Widget

Khéng cé ban xem trudc ndo cé san.

Budc 2:

B & S

Title:

Facebook Page Name (or Id):

facebook

Width:

300

Height:

300

Show content tabs:

Timeline

|:| Show friends faces when logged in
(v Show page header
|:| Compact mode

Language:

Enalish - English

Stra 6 duoc to do bang 1D Fanpage Facebook cua Truong.

13
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Céch lay ID cua Fanpage Facebook:

Facebook

184 triéu lugt thich « 189 triéu ngudi the i
2898 08 JOF © Nhintin g Thich  Q Tim kiém

Dia chi ciia Fanpage thuong la: ‘facebook.com/123” thi phan ‘123 sau d4u ¢/> chinh 1a ID cta
Fanpage. VD: ‘facebook.com/facebook’ thi ‘facebook’ chinh 1a ID.

7. Quan ly theo ddi s6 lwgt xem:

Chon vao muc: Statistics trong thanh cdng cu bén trai.

S& c6 giao dién thong ké toan bo luot xem caa cong thdng tin.

14
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Cling thong tin den g hoc B8 0 @ Ondivec0

WPStatistics A Add-Ons

0 BUNDLE

ibles Pro Overview
Media
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B3 Contact
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o o
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o o
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o
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o d
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- 20000 =
Latest Vistor Breakdawn (3 .
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@ st 2 -
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3 Contact
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